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. Note: This is also a Tax Invoice. Please retain this
£ letter for future tax purposes if required

Dear Certificate Holder,
Please find attached your Qualified Supervisor’s Certificate under the Home Building Act 1989 (The Act).

This certificate is valid until the expiry date shown and is renewable upon application. A renewal notice will be
forwarded to you in advance of the expiry date. The certificate will remain current until the expiry date specified unless
it is sooner suspended, cancelled or surrendered.

The NSW licence register at https://www.onegov.nsw.gov.au/publicregister/#/publicregister/search/Trades is a public
database of licence information published by NSW Government. The register allows industry and the community to
verify information, such as certificate status and class of work endorsed. Please ensure your details remain current.

You must notify Fair Trading immediately in writing of any of the following events:
e Change of address;
e Change in your name;
e You enter into bankruptcy or scheme of arrangement with creditors;
e Your company is deregistered or becomes subject to a winding up order or subject to appointment of an
external administrator or controller or if this occurred within the last three years.

YOU MUST IMMEDIATELY NOTIFY THE OFFICE SHOULD YOU COMMENCE OR CEASE TO BE THE NOMINATED QUALIFIED
SUPERVISOR FOR A CONTRACTOR LICENCE HOLDER AND OF ANY CHANGE OF RESIDENTIAL OR POSTAL ADDRESS

It is an offence under the Act to fail to notify Fair Trading of the above changes within 7 days and can attract penalties.
Not keeping your address up to date may impact on you receiving future renewals.
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